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Real Estate Request, Approval and Authorization  

  

Contract Originator Completes Contract Information: 
 

Contract Originator:   

Name:   

Title:   

Department:   
 

 

Address:   

  

Phone:   

Email:   

 

Contractor/Other Party:   

Address:   

  

 

Phone:   

Email:   

Fax:   
 

Contract Type:   Standard Contract  Modified Standard Contract  Unique Contract 

Document Needed:  Lease  Use Agreement Services-Site Agreement  Purchase of Real Estate Sale of Real Estate 

(Describe the purpose of the transaction): 

 

 

Are funds to be expended by the U of M:  Yes  No 
 If Yes: Amount per Fiscal Year: $      
 Total Contract Value: $      
 Source of Funds:  

Are funds to be received by the U of M:    Yes      No 
 If Yes:  Amount per Fiscal Year: $      
 Total Contract Value:  $      

Beginning Date of Contract Term:         Ending Date of Contract Term:       

Repository:  Original of Contract is to be stored upon execution and retained for seven (7) years after its performance is complete by: 
  Real Estate Office Office of the General Counsel 
 
1. Are the funds required for this contract available?  (CUFS account ___________)  Yes  No  Not Sure 
2. Have potential conflict of interest issues been identified and managed for this transaction?  (Attach an 

explanation if issues are possible.) 
 Yes  No  Not Sure 

3. Do University personnel involved with the transaction have an interest in a company that may be 
affected by this transaction? 

 Yes  No  Not Sure 

4. Is this transaction potentially subject to federal Unrelated Business Income Tax (UBIT) and/or 
Minnesota state sales or use tax? 

 Yes  No  Not Sure 

If you answered “yes” or “not sure” to any of questions #2-4, attach an explanation. 
 
 
Requested by Contract Originator: 
 
By:   

Name:  

Telephone:______________________________ 

Date: __________________________________ 

 
Comments: 

 
APPROVALS REQUIRED FOR THIS CONTRACT 

(WWW.OGC1.UMN.EDU/DELEGATIONS/LIBRARY) 
 
APPROVAL:   
Approval by Director of Real Estate or Designee required to assure 
compliance with policies and procedures, university-wide implications, and 
major risk assessment: 
 
By:   

Name:  

Telephone:______________________________ 

Date: __________________________________ 

Comments: 

http://www.ogc1.umn.edu/DELEGATIONS/LIBRARY
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LEGAL APPROVAL:  Approved by Office of the General Counsel 
in accordance with Board of Regents' Policy Legal Review of 
Contracts and Agreements:  
 
By:   

Name:  

Title:  

Date:   Phone: (612) 624-4100 

 

Comments: 

 Using standard contract 
 (No Legal Approval signature required if using standard contract.) 
 

 

 

 
FUNDING APPROVAL:  Approval by the Chief Financial Officer 
or Designee of financial commitments and transactions that require 
specific approval by the Board of Regents: 
 
By:   

Name:  

Telephone: ______________________________ 

Date: __________________________________ 

 
Comments: 

 Board of Regents’ approval not required. 
 
 

 

 
AUTHORITY TO SIGN 

 
Authority to Sign Contracts 
Authorized signer hereby grants the Director of Real Estate or Designee to sign any contract or other document required to complete this 
transaction: 
 
By:   

Name:  

Telephone:  _____________________________ 

Date: __________________________________ 
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